

		Write on official Institution’s Letter Head

	The letter head should include
· Institution name
· Address (Street address, City, ZIP code, Country)






	To:

	Project Manager Name

	Position/Title

	Institution/Laboratory Name

	Address



MM/DD/YY
                      Subject: Expression of Interest to Participate in the Project “[Project Title]”

Dear [Dr./Prof. Surname],
On behalf of [Name of Affiliated Institution of the Collaborator], I am pleased to express our interest in participating as an international collaborator in the proposed research project “[Project Title]”, led by your team at [Leading Institution].
Our interest in partnering with [Leading Institution] builds upon [previous joint work etc.], which we believe creates a strong foundation for impactful cooperation.
We consider this collaboration scientifically valuable due to the alignment of our research activities with the project’s focus on, particularly in the following areas:
· Specific scientific field/area 1
· Specific scientific field/area 2
· Specific methodological or technological expertise
Our institution has extensive experience in these fields, demonstrated through [major achievements, laboratory capabilities, technologies, ongoing programmes], and we believe that our participation will make a meaningful contribution to achieving the project objectives.
We are ready to contribute to the project through the following activities (please specify concrete forms of engagement, for example):
· supporting the co‑development of methodologies, datasets, or experimental procedures where appropriate and knowledge transfer in the above-mentioned scientific fields.
· hosting researchers from your institution at our facilities and conducting scientific visits, providing mentoring and expert consultations.
· exchanging scientists and early‑career researchers for training, joint research activities and professional development.
· contributing to joint publications, conference presentations, and other research outputs.
· organization and participation in joint seminars, workshops and meetings.
· other mutually agreed forms of collaboration consistent with project objectives.
[Name of the Affiliated Institution of the Collaborator] confirms its readiness to participate as a non‑funded (or funded, if applicable) collaborator, subject to alignment with our internal procedures. We will designate [Name, Position] as the focal point for the coordination of this partnership.
Our institution acknowledges the standards of scientific integrity, transparency, and responsible research conduct associated with this project and agrees to collaborate in conformity with these principles.
We look forward to working together on this promising initiative and contributing to its scientific success.

Best regards,

[Full Name]
[Position / Title]
[Institution Name]
[Address]
[Email], [Phone]







